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SCHEDULE OF RECORDS RETENTION AND DISPOSITION
440-580-3151

(1) TO:_City of Strongsvilie Records Commission Telephone Number
16099 TFoltz Parkway, Strongsville OH 44149 _ Cuy;thoga
(address) - (city) {zip cods) (coumty)

Secretary, Civil Service Commission

(umit)

6-20~07
(datc)

Chairman
{title)

(name)

(3} CERTIFICATION: I hereby certify that our records conmission met fn an open meeting, as required ty Section 121.22 ORC, and
Ppassed the retention schedules contained on this form and ary continuation sheets, I further certify that our commission will make
every effort to prevent these record serjes from being destroyed, transferred, or otherwise dispo®d of in violation of this schedule
and that no record will be knowingly disposed of which pertains to any ponding case, claim, action or request. Further, any
inicrgfilm replacing a record Histed on this schodule will conform to ANSI standards. This RG2 was approved on

“HH ~8 7 asreflected by the minutes kept by this comznission.
Chairman, Records Commission: /X ng’w@ - g{ M i é /-9 5~ A 7
- : Signature [ Date
(4) Subject to selection upon receipt of 2 R
Certificate of Records Disposal (RC-3); Ban Q.- T-2-3cn)
For the Ohid Historical Socioty Date ‘
Approved by the Ohio Auditbr of State: M_@QE— ZWIMM -7 7
For the Ohio Auditor of State. . Date

*SEPARATE ENTRIES SHOULD BE MADE FOR RECORDS WITH MORE THAN ONE MEDIA TYPE

(5) (6) {7} @ %
Schedule | Record Title and Descrintion Retention Period RMedia Type For use by Auditor of State
Number or OHS-LGRP
G8A07-001} Firefighter/Paramedic 2 years after Paper
Examg eligibility listg
_ expires
C5-07-00%a ™ " 1999-2004 & 2007 Computer
CS-07-02 | Fire Lt. Prom., Exams 2 years after Paper
ellgibility lists
expires '
C5-07-04a * v M " 1599 Computer
CS5-07-003 Tire Captain'’s Prom, 2 years after Paper '
: Exams elibility lists
éxpires
C8-07--003a " " " 200282007 Computer
C8-07-004 Asst. Chief Prom. Exams |2 years after Paper
eligibility lists , .
expires _ - E S
C8-07-0G4a " " " " 1998 & 2006 Computer
G8-07-00Y Fire Chief Prom. Exams |2 years after Paper
eligibility lists
. ‘expires
C5-07-008a ™ " " 2005 _ Computer
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_ Form RC2

SCHEDULE OF RECORDS RETENTION AND DISPOSITION
C ONT]NUAT ION SHEET

- FROM:

'City of Strongsville

Civil Service Commission

- (political subdivision name)

(umit)

(5) ©) D 8 ®)
Schedule Record Title and Description | Refention Period Media Type For use by Auditor of
Number State or OHS-LGRP

C5-07-06- Police entrance exams |2 years after Paper
eligibility
lists expires
€S8-07-06a " T " 2000-p002-2004 & 2006 Computer
C5-07-027 Police Sergeant Prom. 2 years after Paper
Exams eligibility
' lists expires
CS307-07 Y M ! 2002{-2004 & 2006 Computer
C5-07-08 Police Lt. Prom. F¥xams [2 years after Paper
eligibility
t1lists expires
CS-07-08a " " " " 2000 Computer
C8-07-09 Police Chief Prom. Exams|2 years after Paper
eligibility
lists expires
omonToan
¢5~-07-10 Communications Supzx. 2 years after Paper
eligibility
G5-07-1.0a " "1999 [lists expires Computér
C5-97-11 Police Dlspatcher Exams | 2 years after | Paper
€5-07-11a " it eligibility
2000, 2001, 2003, 2004 | lists expires
& 2006 Computer
C5-07-12 Civil Service Minutes Permanent Paper
Cs-07-13 Civil Service Annual Permanent Paper
' Reports )
C5-07-14 Employment Application ; Until Supersed¢d Paper
C5-07-17 Fire Department Paper
General Correspondence 1-5 years
¢5-07-20 Rules & Regulations Permanent Paper
Civil Service Commissiorf
C5-07-20a " " " Computer
- Gs5-07-23 Police Department 1-5 years Paper
General Correspondence
CS-07-24 Poldice Department Until _ Paper
: Job Description Superseded .
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- Form RC-2

SCHEDULE OF RECORDS RETENTION AND DISP OSITION

CONTINUATION SHEET
FROM: - City of Stromgsville I ) Civil Service Comuission
(political subdivision nams) - ) {unit)

& _ 6} 9 _ (8) _ &)
Schedule Record Tifle and Descripfion | Retention Period Media Type For use hy Audifor of
Number i _ State or OHS-LGRP
CS~07-26 Police CGrievance ten years Paper
CS—-07-28 Police Grievances ten years Paper
C5~07-29 Pispatchers Grievances ten years Paper
CS-07-30 Fire Grievance tenr years ’ Paper
C5-07-31 Mis. litigation corres. Permanent - Pape#-
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